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Instructions for Applicant

1. Ensure your internet browser is configured to use the
E-QIP website. If you are using Internet Explorer make
sure the following options are checked:

Launch Internet Explorer

- Under the “Tools” menu select “Internet Options”.

Select the “Advanced” Tab at the top of the window.

Scroll through the list of options. Under “Security”
ensure that you place a “check mark” in the “Use TLS 1.0”
block.

- Once this box is marked, click on the “Apply” button and
then click on the “OK” button.

2. Type the following URL into the address bar for
Internet Explorer and press the “Enter Key”.

www .opm.gov/e-gip




Instructions for Applicant

3. After clicking the e-QIP Applicant Site, you will
receive the "“Testing Your Web Browser for Compatibility”
page to ensure your web browser supports the e-QIP system
and your web browser’s Script setting. You will note that
all three blocks should say “OK”. Click the “Continue”
block.

4. You should now be at the EQIP Login. Enter your SSN
in the boxes provided and click on “submit”. You will be
prompted to answer “three” Golden Questions. If this is
your first time logging into the site to start your
investigation package, please do the following:

- In what year were you born? - answer this question with
the correct year that you were born, e.g, 1954.

- In what city were you born? - answer this gquestion with
“Unknown”.
-What is your last name? - answer this question with your

last name, to include Jr., III, if applicable.

5. Click on the “submit” button at the bottom of the page
to continue.



Instructions for Applicant

6. You will then be prompted to answer the same “three”
golden questions again. This time answer the “In what city
were you born?” with the correct city you were borne.g.,
Chicago, Dallas, etc.

NOTE: 1If you leave the questionnaire at any time and
return at a later date to enter additional information or
complete the questionnaire, just answer the three golden
questions you created. (The “Unknown” answer is only
required for the first time logging into the system.)

7. Click on the “submit” button at the bottom of the page
to continue.

8. You should now be at the “Select Investigation Screen”.
At the bottom of the page, under the “Actions” column,
click on the link “Enter Your Data”.

9. You should now be at the “Welcome Screen”. Read the
instructions carefully. This page will provide you with
basic information on using and navigating around the e-QIP
site. Click on the “Continue” button at the bottom of the
page to continue.

10. You should now be at the “Form Completion Page”. Read
this page carefully and click on the “I Have Read and
Understand the Above Statement” to continue.
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Instructions for Applicant

11. You should now be at the “E.O. 12968 Screen”. Read
this page carefully and click on the “I have Read and
Understand the Above Document” to continue.

12. You should now be ready to enter your information to
complete your security questionnaire. The next pages will
walk you through each section of the questionnaire and
conclude with signature pages that you must print out, sign
and return to the security office. At the conclusion of
completing your questionnaire, you will have the option to
print a copy of the gquestionnaire for your records. Once
everything has been completed, you will be given the option
to submit your questionnaire package back to the security
office for their review/approval.

Note: At the end of each page, choose “Save” or
“Save/Continue” depending on the options given. You should
always select “Save/Continue” when that option is
available. 1If the “Save” option is the only button
available, choose that option to continue.



Instructions for Applicant

Entering Your Data

NOTE: Click "Help" from any screen for specific guidance on
functions for that screen.

First Time Data Entry: Before you begin entering data for the
first time, read each instruction document listed on the “Read
Instructions” screen. Indicate that you have read and understand
each document by checking the corresponding checkbox. When
finished, click the “submit” button to continue. You must read
each document and indicate that you have done so before you may
continue.

Question Navigation: From any question screen, you may click the
“VWiew Questions Navigation List” hyperlink to go to any desired
question. In the Navigation List, an asterisk denotes all
questions that do not have an answer entered. When you enter
data for a gquestion and click “submit”, the asterisk is no longer
displayed. Required input fields are marked with an asterisk

W % 77
.

Errors and Warnings: After clicking “submit”, if the system
displays the same screen with "Validation Results" listed at the
top, you must satisfy wvalidation criteria (i.e., there was a
problem with your submission that needs to be addressed).

For validation "Error" messages, you may correct your data by
scrolling to the appropriate field and editing. After making
corrections, click the “submit” button at the bottom of the page
to save your changes.

For validation "Warning" messages, you may either provide the
requested information or click the “EXPLAIN” button next to the
message to explain why the information cannot be supplied.

Upon clicking the “EXPLAIN” button you may provide an explanation
in the text field or check the box labeled "I do not know the
requested information". After choosing an action, click the
“submit” button to save your changes.

5
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For validation "Error" and "Warning" messages, you may also
choose to click the “continue” button. If you click the
“continue” button, you may advance to the next question screen
and correct the information at a later time prior to the final
submission of your form.

To delete an entry, click on the “delete” button.

If you decide to not make any changes, click on the “cancel”
button.

If you make a mistake and want to start over on a given screen,
click on the “reset this screen” button at any time prior to
clicking the “submit” button.

When you are finished and ready to proceed, click on the
“submit” button. Upon clicking the “submit” button, your
information will be saved.

Displaying Your Data

When you are ready to display and/or print the information that
has been entered into e-QIP, select "Main Menu" from any
question screen. Displaying and/or printing can only be
accomplished from the Main Menu. Select "Display Your Data"
from the Main Menu. A new browser window will then appear which
will display on the screen all the data that has been entered up
to that point. You can print the displayed data by first
selecting "File,"“ then "Print" from the new browser window.



Validating Your Data

When you are satisfied that all answers are complete and accurate,
return to the Main Menu to select "Validate Your Data."

The validation results show errors that need to be corrected. Read the
validation results and the associated errors. Close the window. To
correct your answers, select "Enter Your Data" from the Main Menu then
select the desired question from the ”“View Questions Navigation List”.
To return to this screen after editing your data, click on "Main Menu"
and then click "Validate Your Data".

Listing Attachments

You may attach additional information, e.g. resumes, photographs,
maps, or any other type of information that you believe would assist
with the processing of the personnel security investigation.

Select “List Expected Attachments” from the Main Menu, and the system
will display the “Edit Attachments List” screen. This screen allows
you to create, delete and edit attachments that you will send with
your request. It is the applicant's responsibility to write his or
her social security number and the e-QIP request ID number, e.g.,
228069, on each page that is attached. Your request ID number is
displayed as reflected on page 20.

Certifying Your Data

When you have completed all the gquestions and are ready to submit the
request, click the “Certify/submit Form” hyperlink from the Main Menu
and follow the instructions. Ensure that you have completely entered
your data, validated your data for errors, and reviewed your data for
correctness.



Instructions for Applicant

Follow the instructions on the Certify screen. Certify that the
answers you provided on the questionnaire are correct and
accurate. After certification, your answers to the questionnaire
will be locked and unavailable for editing.

You may print an official copy of your data and release forms
only after you complete certification. Answer the questions on
the Certify screen by clicking in the checkbox to the right of
the gquestion to continue the submission process. Once you answer
the questions with 'Yes' and click the “submit” button, you will
no longer be able to change the data.

As part of the certification process, e-QIP must revalidate your
entire questionnaire. This process takes a moment, so please
click the “submit” button only once.

After certification, the system will return to the Main Menu,
where you must select "Release Request to Agency." On that
screen, you must click the “Release to Agency” button. A pop-up
window will ask you "Are you absolutely sure you want to release
your request to the Agency?"

You must click the “OK” button to complete your submission.
After you have successfully certified your form, you cannot
change your data. If you are not ready to submit your request,
screen, click the “Cancel” button.

To exit the e-QIP system WITHOUT saving your data, click on the
“Exit e-QIP” button. Upon clicking this button, you will Dbe
prompted to confirm your intentions. Click the “OK” button in the
pop-up box to exit otherwise, click on the “Cancel” Dbutton.



How to Access e-QIP

File Edit ‘iew Favorites Tools  Help
: . = P . —
. &N . j ﬂ y e ' : 3. 1 y
G Back. =P R = ._lj ‘ 7 Search “}\( Fawvorites @Medla QE (o=

‘ddressligl http: /e, opr. gov fe-gip/

Mew User

Office of Personnel Management

The Federal Government's Human Resources Agency

L Strategic Management of Human Capital Employment and Benefits

You are here: Home = e-gip

-

e-QIP Gateway

Electronic Questionnaires for Investigations Processing

Welcome! This is your first stop in the process of completing your security clearance or background investigation
Questionnaire, This page provides information about the type of internet connection you need to use e-QIP,

diagnostic tools for your computer, and other help topics. Please choose one of the aptions listed below, Thank you
for visiting e-QIP!

Getting started

& Quick Reference Guide for the Applicant

& Freguently Asked Questions

& g-QIP Brochure for applicants (Version 1.07):
POF version ban

L~ |

Word version o]

Electronic Questionnaires for Investigations Processing (e-QlP)
s 2-0IP Applicant Site

Plaase hote that you must be given access to the e-QIP Applicant Site by yvour agency. Individuals may not pre-
apply for a security clearance.

Information For Federal Agencies

& Qrientation Schedule for Federal Agency Staff

Questions?

Contact the agency that gave you access to e-QIP ar send an email to: e-QIP@oprn.goy

Applicant logs into e-QIP
9



vorites  Tools  Help

ﬂ @ _h | /.._j Search ‘{:{ Favarites @Media €3| - :?_ - _J

ovie-gipf

Office of Personnel Management

The Federal Government's Human Resources Agency

L Strategic Management of Human Capital Employment and Benefits

You are here: Home = e-qip

p

e-QIP Gateway

Electronic Questionnaires for lnvestigations Processing

WB|CDI'HB! This is your first stop in the process of completing your security clearance or background investigation
Questionhnaire. This page provides information about the type of internet connection you need to use e-QIP,

diggnostic tools for your computer, and other help topics, Please choose one of the options listed below, Thank you
for visiting e-QIP!

Getting Started

& Quick Reference Guide for the Applicant

& Freguently Asked Questions

& 2-0IP Brochure for &pplicants (Wersion 1.07):
PDF version han

Word version ]

Electronic Questionnaires for Investigations Processing (e-QlP)

Pleaze note that vou must be given access o the e-QIP Applicant Site by vour agency. Individuals may not pre-
apply for a security clearance.

Information For Federal Agencies

& QOrigntation Schedule for Federal Agency Staff

Questions?

Contact the agency that gave you access to e-QIP or send an email to; e-QIP@oprn.goy

Click on “e-QIP Applicant Site” to begin
completion of the questionnaire.
10
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Web Browser Compatibility

a e-(IP: Testing Your Web Browser for Compatibility - Microsoft Internet Explorer

s
File Edt View Favorites Tods  Hep

egack o .\_;1 . |ﬂ @ ._ﬂ ‘ /_]Search ‘S_:( Favarites @Media {‘}‘ i L.i. D v _J

fiddress |»”Ej Fittp: i, opmn, gov/e-gipfbrowser-check, asprcheck j & | .

Testing Your Web Browser for Compatibility

Before you contirne, the - QTP System st verify that you are ustng an approved web browser that is propedy confiured. I you need to make changss to your web browser's settings, chck Try Tests
Again to retest your configuration.

Your Web Browser's Brand and Version
We detected that you are using Microsoft Internet Explorer. The version mumber we detected iz 6.0,

(K - The e-QIP System does support this web browser.

Your Web Browser's Cookie Acceptance

(K - We detected that session cookies ave enabled for your web browser

Your Web Browser's Scipting Settings

(K - Your web browser does allow scripting,

Proceed to the e-QIP System

[Fyou are ready to proceed, chek "Continne."

Click “Continue” to continue through the process
of testing your web browser capability.

11



Web Browser Compatibility

Your Web Browser's Seripting Settings

OF - Your web browser does allow scripting

Proceed to the e-QIP System

Tyou are ready to proceed, click "Continue."

(o]

Note: If your web browser does not connect to the e-QIP System after you chick the "Continue" button above, follow these steps to verify that 128-bit encryption is installed and Transport Layer
Security (TL3) 1.01s enabled:

1. First, verty that your browser supports 123-bit "strong encryption” by selecting "Help" = "About Internet Ezplorer” from the web browser's menu. If "Cipher Strength: 128-btt" does not appear in
the "About Internet Explorer” window then you will need to mstall the Internet Explorer High Encryption Pack.
Neat, check the TL3 1.0 setting by selecting "Tools" » 'Tnternet Options” on the web browser's menu.
Select the tab labeled "Advanced.”
Locate the section labeled "Security."
Locate the rem in that section labeled "Use TL3 1.0." In Internet Explorer, this option 15 disabled by default. Check the box to enable TLS 1.0,
. Chck the "OK" button to save these changes.
When you firish these steps, click the "Continue" button to try again.

R N )

TE, after enabling TLS 1.0, your web browser stil does not connect, then there may be a conection problem between your web browser and the e-QIP System. Please wait one of two minutes and try
again. I you still have dificulties, contact the agency that sponsored your background investigation

Web Browsers Supported by the e-QIP System
These are the web browsers that the e-QIP System supports. For miormation about downloading and istallation, follow the desired browser's link.

o Microsoft Internet Explorer 5.5 Service Pack 2 (SP2) and newer for Microsoft Windows. hitp:/fwww microsoft com/ie

s Netscape Navigator 6.x or 7.x and newer. http://channels netscape comsbrowsers/
» Moazlla 0.9.4 and newer. (Version 1.2.1 and newer preferred.) hitp:fwrww.mozilla org/

Note: Some identified problems in Netscape 6,17 x and Mozilla 0.9.2-1.1 are fixed in the latest stable Mozlla release, which iz the unbranded version of the Netscape web browser. To get the Mozila
web browser, go to hitp:fwww.mozilla org/, look for the area labeled "Download Mozila," and click on the link for the operating system you use. We recommend that you use the most current stable
verstort. Look for the text, "This i3 our latest stable release. New to Moztlla? Get this."

If your web browser does not connect, follow
the directions on the screen.

12




3 Login - Identify Yourself to the e-QIP System - Microsoft Internet Explorer -8

File Edt View Favorbes Tools Help | l:'
OBack 7 J E ;\||/-.Search \v‘\/ Favorites @Med\a 6“ Trg [
Address |¢ﬁ ittps: e, -, . Qovieqip/eQIP j ﬂGo ‘Lmks »
£
Help
H OMB No. 3206-0005
Login

Identify Yourself to the e-QIP System

The United States Government
U.S. Office of Personnel Management (OPM)

Only persons specifically authorized to do so may access this data, Unauthorized attempts to pass this screen, as well as any use of data in this system for
purposes other than those authorized by OPM, are a violation of federal law andlor regulation. Violators are subject to disciplinary action and prosecution.

‘Enter your Social Security number, then click the "Submit” button. Your input will be masked to protect your privacy.

Social Security Number
—>(

Submit | Clear Fields

Wersion 1.07

Type in your Social Security Number and click
“submit”.

13
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The answers to your Golden Questions serve as your password to the «-0IF gystem, The fislds to enter your enswers into
are masked by default. but may be viewed in plaintext to allow you to more accurately enter your answers. Do not allow
someons to ses your computer screen while your answers are on the screen, f someons acguires your answaers, they will
be able to logan the &-0IP system undes your identity, allowing them {6 ses and change your personal data

If you suspect someone knows the answers to your Golden Questions, you should change your Golden Questions and
Anmwers. If you check the “Lel me change my Golden Questions and Answers” box, the next screen will allow you to
change your Golden Questions and Answers.

|Emr the answer to sach Golden Question |

|'.| Alipivs e 10 see my Goldan Answers as | ivee them I

Question/Answar #1
QUEBOR: | i wihal ywEr wiss you bom

=
=)

Question/Answer #2

Question/Answer &3
| Question:] vhat s your kast name | =

E-QIP presents three Golden Questions in random
order:

- (1) Year of Birth
(2) City of Birth
(3) Last Name

The applicant enters "“Unknown” for city of birth.

If you have a Jr or II, etc., after you last name you
must enter the information.

You will then be requested to answer your golden
questions again and this time, type in your city of
birth. These will be the questions to permit you
access to e-QIP. 14



3 Select Investigation Request - Choose the Task to Begin - Microsoft Internet Explorer

File Edit Yiew Favorites Tools  Help ﬁ

[ ESl 4

GBack - = - ﬁ*| Qusearch [FlFavorites EMedia (4 | E-SF-

Address Iﬂﬂ hitkps:  fiwi, e-gip, opm, gov feqipfeQIP j a0 |Link5 » ﬂ
Help - Logout 0
Select Investigation Request OME No. 32060005
Choose the Task to Begin

This is the identifying information we have on file for your Social Security Number. If any of this information is incorrect,
contact the agency that initiated your Investigation Request.

Identifying Information

Full Name
Date of Birth
Place of Birth [ NNV,

Complete an Investigation Request

The following screens will step you through the process for completing an Investigation Request. Click on the link below to
begin or continue this process. If you have any questions or concerns, click the "Help" link for more information.

e-QIP Investigation Request #39971

Form: | Qusstionnaire For National Security Positions {SFEE)
Agency: |SON JPAS B
Actions: |Release RequestiTransmit to Agency +
» Print an archival copy of your Investigation Request and required signature farms, then release your Investigation Request to the agency bk
that requested this investigation. z
——
|&] Dane I_I_E © Internet Vv

T T T
[Page 24 Ser 1 224 [1"  Inl colz | [REC [TRK [E4T [ovR [ Gd
iﬂstartl J (L) Inbax - Micros. . | %JPAS Gatewa. .. | %JCA\:‘S Main ... | (L) Inbox - Micros. . | @e-qip SCREENS. .. -”@Select Inves...

BRS040 0M s

You may now begin to complete the SF-86.

15



3 SF86 Section 8: Citizenship * Comprehensive Details - Microsoft Internet Explorer - |EI|L| ﬂ
File Edit Wiew Fawvorites Tools  Help ﬁ ﬂ
4=Back ~ = - i) i | ‘Gisearch [ Favorites  FMedia 4 | S = -

Address [&] https:/}wew.e-gip.opm.govjegipjerIPrscripting=trus x| @ |Links »

D . 010 SF86 Section 8: Citizenship -|] Go
ils = on 8 = p -

H - H'H H SF86 Section 9: Where You Have Lived -0005
SeCtlon 8'_ Cltlze_nSh I p SF86 Section 10: Where You ¥YWent To School SFE6
Comprehensive Details SF86 Section 11: Your Employment Activities

SFB86 Section 12: People Who Know You Well _

SF86 Section 13/15: Your Spouse —_—
Item a SF86 Section 14/15: Your Relatives and Associates
SF86 Section 16: Your Military History
SF86 Section 17: Your Foreign Activities
Mark the box that reflects your current citizenship status, and fSF86 Section 18: Foreign Countries You Have Visited

SF86 Section 19: Your Military Record hd

Citizenship Status

M lam all S citizen or national by birth inthe U5 or S teritony/possession. (Answer iterms b and d)
M lamall.S citizen, but lwas NOT bornin the US. (Answer items b, ¢ and d)
T lamnota .S, citizen. (Answer items b and &)

Item b

Your Mother's Maiden Name
“Rubio

Item c¢, United States Citizenship

If you are a U.S. citizen, but were not born in the US| provide information about one or more of the following proofs of your
citizenship.

RICICARE B

Maturalization Certificate (Where were yvou naturalized? =l
|@ Done ’_’_E & Internet v
[Page 30 sec 1 30/30 At 56 Ln3  cal L rec| x| [E2T | [ovr || CE
start || [Smbox - vicrosoft ... B pas cateway - ... | B acavs main sors... |[&)sFes section 8:... Ee-ap screens.doc..| || (] BE 55 BR 2 (SRS soram

There is a navigation tool within e-QIP
that permits you to go back and delete or
add entries. This is where it appears on
all e-QIP modules.
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Section 11: Your Employment Activities M8 to. X5 COCE
Entry Details

‘Validetion Results

teEsage

P 16 & resnonise o SEenasars lame

™ 1 do not know the requestead rfommabon

Bie: Thess memages indicete probdeos with th ironmetes sstamed Menages (sbeled T rn” most be coreced. Bemsges Debeied Wareng®
mgst b cnrecied w0 weplsined. Bake the changes indiceted sl ol “Save” in evalldmin, Cick ™S ave Comtinue™ i you wasl e msbn these
changes luie.

From:|| Fobuz =| / |i%0z =
Te: C #
Type of Emplayment
&) BT

As you go through the questionnaire, if
information is missing from a module,
you will be provided with an error
message. This is how e-QIP wvalidates
your questionnaire for submission.
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Displaying Your Questionnaire

3

M R Vs Feewiem Tl @ Fep

st s = Q) ) D Qe reete Grete f Ly B H -

Bob sar Inepsime w lispae Fred bapisl me | eos ol lisissss lw Frmeesing - Shrasll m*— 1“”'

A | e e i e e eI R et S i D e g P e A e[ T | b R b 'H-rfl.'llf'h.‘”':] ti'il (118 "I

Chchk s bri o aesolay the archal copry, Then ponl @ copey io netmn for youe records

Display the Archival Copy of this investigation Request for Printing

{Meext you mus paint B copy of the signetuss form{s]. The requesting agency musl receive the signed formis) 1o begin
|processing your Investigation Regquest. Print, sign, snd sulbmit the form{s) sccording to the instructions you hisve been
provided Print o andy ons slde of sach shes! of paper Enmure thal e texl on the printsd cogy & legibls snd thst sll pages
|print. The printed text may not contain gaps, sxtTenso.ws lnes, o olher &ITars ceussd by printsr probisms, Chck the Hilp™
:Iﬁ for more information

Step Two

Chck s bni o display the signefars fommis), Ben pont e copy, sign. and subml e lormie] o Be ofica requeshing your invesstgation

‘ Display the Signature Formis) for Printing

Whet yoil Five completed the sleps lieled above you iy relente yout nvestigation Request fo procersing Petfasming
|thin step will slectronically frenemil your investigation Reguest io the sgency reguesting your investigation, snd you will no
longer have oniine sccens to it for printing or review

Step Thres

Afet el CoemplelE the pred oue, shep, Click this ik Bo regss and fransmmil yoor |mvect I;.1:..|'.I equEs] 16 e requsting apsncy

Release RequestTransmit to Agency

=5l

&

B e

Lol

Once you have completed the questionnaire,

click "“Display the Archival Copy of this

Investigation Request for Printing”. Ensure

you print a copy for your records.

18
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Chik fres iri fo displeey the archesal copey, Then pont @ coepe o redfmen Toer soegr rscoris

Display the Archival Copy of this Investigation Request for Printing

[Mexl you must print & copy of the signsturs formde). The requesling ageney musl receive ths signed formis) 1o begin
processng your Investigstion Reguest. Print sign, end submit e formi{s] sccandging to the metructons you heve Been
provided Print o onty one slde of sach shest of peper. Ensurs thet the et on the printsd cogy B legibls snd thet sl pagss
print. The printed et may not 1 gaps, ek Ninen, or otfwr srrors ceused by printsr probismes, Chck e “Haelp™
|I'|i For rmepre inTormedion

Step Two
Chokes ink o displey the signatars Toemls ), Fren pont a copy. sign. and subrml e Tormisl o B offica requeshng your invesipahon

Display the Signature Form(s) fer Printing

iMHnmhw:mhMIhhd #hove yiu mey relemne yout nvestigstion Reguest To: processing Pedasming
thim mﬂ #lacironicElly renermil your Investigation Reguesl 1o the agency feguslEng your irvestigeteon, and you will no
banger have onfne Sccees to it Tor printing o review

Step Three

Bfe ol CorTkeles e prendous step, CHck s Bk o e arss and Iransmmi your | mvesh gaion Fequest 10 e requesiing agsncy

Release ReguestTransmit to Agency

vlets/com.eds.jpas.client.servlets. JIPASMaintainInvestigati - Microsoft Internet Explorer

File  Edit | GoTo Favortes Help ‘
=Back -~ = - () ot | Qi Search [ Favortes ({fMedia L% | S
Address I@ hitps:/fipazapp. dsis. dod. milAJPAS feervlets /com.eds. jpas. client. servlets. JPAS M aintainlnvestigationR equestS ervlet PinitialPiocess=f alsetlink =dizplayP D FRequested j @Bn |L|nks £ @ -
- [Hlssveacopy ) @ g search || & [ select O H 2 © [ - @|E5-@mv Zs‘g”'§m|
]
Electronic Questicnnaires for Investigations Preocessing (e-QIPF) Page 1 of 28 ﬂ
Investigation Request #228068 for Applicant S8N 578-96-8052 Archival Copy J
Electronic Questionnaires for Investigations Procegsing (e-QIP)
Investigation Request #228069
ARCHIVAL COPY - RETAIN FOR YOUR RECORDS
The information contained in this document represents data submitted by OUELLETTE, BRIDGET A
(Applicant) for the e-QIP Investigation Request #228069. Applicant certified the accuracy of this
information at 2005-12-09 14:22:51.357
This Investigation Request contains the following documents:
Page 1: Investigation Request Cover Sheet
Page 2-28: Questionnaire for National Security Positions (SF86 Format)
@ Note: To conserve paper only the first entry in multiple-entry lists displays completion instructions.
E The completion instructions for the first entry also applies to each additional entry unless otherwise
5 noted.
-
£
2
5
(=
8.50 % 11,0000 I._.
AT = e CIEE IO
|Duna I_I_E‘UnknuwnZome

iﬂstartl“ BE-QIP.dot - Micras. . | [ElMicrosoft Pawerpa...| E11cavS Main scree... |[Elhttos:// ipasapp... H

1 BE B3 PR ? B 4 aonam

This is your e-QIP Investigation Request Number.
19
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Display the Archival Copy of this Investigation Request for Printing
Mexl you muw prel § copy of the signetute form{e] The requesting agency musl receive the signed formiy] 1o begin
procEEEng your Investigstion Request. Print, sigm, snvd submit the Form{s] sccording to the mwtructons you hisve been
provided Print to ondy one slde of sach sheet of papsr, Enmure thet the text on the printsd cogy B legibls snd thet sl pages

prirt. The printed text may not contaln gaps, sxtransous lnes, or oltfr srrore ceused by printsr probésms. Clck the “Help™
Bk for more information

Step Two
e i o dsnleystha cionaBars fonT oot a cogs sign and subeml e o el io Bie offica recqueghng wour ivessaahion

Display the Signature Formi(s) for Printing

Whet you have completed (e lep linted above you miy relents your [rvestigetion Request fos processing Pedasming
this whep will electronically transmil your Investigation Regquest 1o the sgency meguesting your investigetion, and you will ng
loniger heve onfine sccess to 1t for prinking of review

Step Three

Bty ©OmEieE thes preed o4 lirk this ink b reages and frarsmmi yror Inveshaahion Regques] 16 e recussling ansney

- Release ReguestTransmit to Agency
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Click “Display the Signature Form(s) for Printing”.

The applicant must print, sign and date each of the
forms listed below and forward to the Security
Manager for submission to OPM.

*Electronic Questionnaires for Investigations
Processing e-QIP), Investigation Request #228069
Signature Forms;

*Authorization for Release of Information; and
*Authorization for Release of Medical information.
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Transmitting e-QIP
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Brs ke o disoley the archival copry, Bwen pond @ cogsy to retmen Toe yowr records

Display the Archival Copy of this Investigation Request for Printing

Hexl you mum prinl 8 copy of the signebere formds]. The reguesling agency Musl receive the signed formis] to begin
proceREEng your Investigston Reguest. Prinl sign, sd submil e formde] sccondging to e Fetructons you hieve been
provided Pred to ondy one slde of sach shest of pepsr Ensurs Bt the taxt on the printsd cogy B legibis snd thed sl peges
prirt The printed text may not comtain gaps, sxtranscus lnes, or other srrors ceused by prioter probésms. CRch the Help™
| vk for maere mformetion

Step Two

e e 1o dsoiey the signebars formmi then pont @ copsy, sgn. and submt e forme s 1o s offics requeshng your imvesspahon
Display the Signature Formis) for Printing

[When you Fulve complstsd e mleps livted above. you mey reless your Investigpstion Reguest for processing Performing

this #1sp will Hlecirenic sy rensmiil your Inyestigation Reques! o the Bgency regussling your investigetson, and you will no
longer heve onfine sccess to 1t for printing or review

Step Three
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Farewell
Thank You For Using Hhe eGP Sysiem

Brasien Clowed

Sttt Sy eatigetian Meguest

Wour Investigetion Mequest hes been relepsed for processing This compistes The anline portien of your submission. Flsass ]
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Click “Release Request/Transmit to Agency”

Once you have released your request you will

not be able to access it. It is submitted to
the Security Manager for review, approval and

submission to OPM. 21



